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UNITED COUNTIES OF LEEDS AND GRENVILLE
CONSENT GRANTING AUTHORITY
APPLICATION FOR CONSENT
GUIDELINE FOR APPLICANTS (REVISED JAN. 20, 2011)

The attached application is to be completed and submitted directly to the Secretary-Treasurer of the Leeds and
Grenville Consent Granting Authority with the following information:

(a) Please refer to the attached table of fees and submit individual cheques for each agency involved in your severance.
The Secretary-Treasurer will distribute the cheques with circulation of your application.

(b) A sketch, no larger than 11" by 14", showing the information outlined in item 15 on the application form.
(c) A complete list of names and addresses, including postal codes, and tax roll numbers of each owner of property

within 60 metres of the subject land. (“Subject land” means the land to be severed and the land to be retained.)
This listing will be supplied by the United Counties of Leeds and Grenville.

(d) A severance will consist of one severed lot and one retained lot only. Each additional lot will require an
additional application and fees.

Only an owner or a person authorized by the owner in writing can apply.
Application forms must be typewritten or clearly printed and must be filled in completely.

Guidelines of the Planning Act, the Provincial Policy Statement, Ministry of Municipal Affairs, the Sewage Disposal
Authority, the Municipality’s Official Plan and the appropriate Road Authorities shall be followed.

When the completed application is submitted to the Consent Granting Authority, the Secretary-Treasurer will open a
file, mail an identification poster to the owner/applicant and prepare the required notices for circulation to all adjoining
land owners located within 60 metres of the subject land. The Consent Granting Authority is also required to serve
notice of your application on a number of agencies with a request for written comments. These comments will be
taken into consideration by the Committee in reaching a decision on your application. Although you are under no
obligation to do so, pre-consultation with these agencies is recommended. Following is a list of the agencies:

(a) The Municipality in which the land is situate (the Municipality may charge a fee for assessing the application);

(b) The appropriate Conservation Authority if the land is located adjacent to a body of water, in environmental
protection, wetland or floodplain areas (a fee is payable to the Conservation Authority for its part in assessing the
application);

(c) The Director of Public Works/County Engineer if the subject land is located on a County Road;

(d) The St. Lawrence Parks Commission if the land is located on the 1000 Islands Parkway;

(e) Environment Canada, Parks Service, Rideau Canal Office in Smiths Falls if the land is located along waters
associated with the Rideau Canal.

(f) TransCanada Pipelines if any of the subject lands are within 200 metres of a pipeline owned and operated by
TransCanada Pipelines.

(g) CN/CP Railway if the subject lands are within 300 metres of a railway.

(h) The County Planner if provincial interest, Official Plan non-conformity, or potential incompatibility with adjacent
land uses identified.

(i) The Ministry of Transportation if the subject lands are located on a Provincial Highway.
(j) The Leeds, Grenville & Lanark District Health Unit or Township of Rideau Lakes Sewage Inspector

If the subject land is located on either Red Horse Lake or Charleston Lake, the Ministry of Environment is to be

contacted to determine if it is feasible in their opinion to develop the subject lands and to recommend terms of

reference for a technical report justifying means other than a 300 metre setback for sewage disposal systems for
ensuring no impact to the water quality of the lakes.

6. When responses are received from all agencies involved, a hearing is scheduled and a notice of such hearing is
forwarded to the owner or authorized agent fourteen days prior to the scheduled date. The hearings are
approximately every two weeks on Wednesday afternoons in the United Counties of Leeds and Grenville Offices at
25 Central Avenue West in Brockville. At the hearing, the Committee hears evidence from those in attendance
and peruses all written submissions.

7. Following the hearing, a decision of the Consent Granting Authority is prepared and sent by regular first class mail,
within fifteen (15) days of the hearing date, to the owner/applicant and any other person or agency who requested a
copy. There is a twenty (20) day appeal period, from the date of mailing of the Decision, for any person or agency
to file an appeal against the Decision or conditions contained therein with the Ontario Municipal Board with a fee
of $125.00 payable to the Minister of Finance. If no appeal is filed, the decision of the Consent Granting Authority
becomes final and binding and a letter to that affect is sent by the Secretary-Treasurer to the owner/applicant.












